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8th November 2021 

Dear Parents/Carers, 
 
SCHOOL ATTENDANCE 
 
This year, we are continuing in our drive to work in partnership with you to improve school attendance following 
the difficulties caused by the Covid-19 pandemic. It is now vital that all children attend school regularly and 
punctually to minimise the long-term impact of the pandemic on their education, as missing out on more time in 
the classroom risks pupils falling further behind.  
 
The school continues to rigorously monitor children’s attendance on a weekly basis. Currently, our attendance rate 
stands at 94.83%, which is below our target of 96%. We are aware of a heavy cold and children having to self-
isolate which have affected our attendance figures last term, however, we are now seeing a rise in the number of 
children whose attendance sits below the government target of 96%. Whilst we appreciate that some children will 
always struggle to achieve 100% attendance due to significant health issues, we are concerned about the number 
of absences that do not fall under this.   
 
Minor ailments, such as a headache or a slight cold are not acceptable reasons for failing to attend school. 
Repeated absences may require the school to request that you obtain medical evidence as recommended in 
government guidelines in order for us to authorise the absence. We would also ask that, where possible, all 
medical appointments are made outside of school hours unless vital or due to an emergency. Where appointments 
sit at the start of the day or end of the day, we will only authorise the absence for half a day as the child should be 
in school for the other part of it. If your child is absent from school, please phone the school office by 9:00am. If we 
do not hear from you, we will call you. If we are unable to make contact, we will come to your house to do a ‘safe & 
well’ check each day as part of our safeguarding protocols. We are seeing an increasing number of parents/carers 
who are not contacting us meaning that Senior Leaders are having to carry out these checks on a regular basis.   
 
The law does not give any entitlement to parents to remove their child from school during term time for the 
purpose of a holiday, and we would ask that holidays are not booked term times. Head Teachers may only grant 
leave of absence when there are exceptional circumstances relating to the application – the Covid-19 pandemic is 
not classed as an exceptional circumstance.  
 
We trust you will support the school on this important matter and thank those parents/carers who ensure their 
child attends regularly and punctually. Please do not hesitate to contact us if you wish to speak to us regarding your 
child’s attendance. 
 
Yours Sincerely 

 
Paul Singleton 
Assistant Headteacher 
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